Carson Valley Swim Center
JOB DESCRIPTION

Maintenance Aide Seasonal/Parttime(No Benefits)

Salary Range: $13.75 - $23.92

SUMMARY OF JOB PURPOSE
Under the general direction of the Maintenance Supervisor or Maintenance Assistant Il, performs a

variety of unskilled to semi-skilled maintenance tasks including repair, custodial and upkeep of various

areas, buildings, grounds, pools, pool equipment and other duties as assigned.

ESSENTIAL FUNCTIONS

1.

Performs work for the East Fork Swimming Pool District (EFSPD) including building, equipment
maintenance and repair, grounds upkeep and other projects as assigned. Follows assigned list
of duties.

Performs general building maintenance and custodial upkeep, include painting, window
cleaning, basic plumbing and minor carpentry and minor electrical repair, such as changing of
light bulbs, light switches. Maintains cleanliness of all areas; assists with pest control; cleans up
spills and unsanitary/unsafe conditions when they occur and ensures compliance with
applicable OSHA regulations and understands the use of personal protective quipment.

May operate various electrical, or gas powered equipment, power tools and hand tools while
performing repairs and preventative maintenance of facilities and grounds.

Assists in the inspections of buildings, grounds and other areas relative to safety and security;
assists with repairs and/or modifications of all fixtures and components.

Performs work when necessary, including early/late hours, weekends and Holidays.

QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.
The requirements listed below are representative of the knowledge, skill and/or ability required.

EDUCATION and/or EXPERIENCE
High School Diploma or General Education Degree (GED) Must have the ability to understand
and follow instructions and learn new skills. Applicant must be at least 18 years old.

LANGUAGE SKILLS
Ability to read and interpret safety rules, operating and maintenance instructions, and diagrams.
Ability to communicate effectively with staff and patrons.

MATHEMATICAL SKILLS

Ability to add, subtract, multiply and divide in all units of measure using whole numbers,
common fractions and decimals.
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OTHER KNOWLEDGE, SKILLS & ABILITIES

Knowledge of the basic methods and tools used for safe work practices. Ability to establish and
maintain work relationships with those contacted in the course of the work. Must be self
motivated. Aquatics Facility knowledge is a plus.

CERTIFICATES, LICENSES & REGISTRATIONS Valid Driver’s License and acceptable driving record
perferred. CPO Certification within 6 months of hire date.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand, walk and sit; use
hands and fingers to handle or feel ; reach with hands and arms; talk and hear. Must have mobility to
work in a typical office or shop setting; use standard office equipment and drive a motor vehicle. The
employee frequently is required to climb to a height of 40 feet, balance and stoop, kneel, crouch or
crawl. The employee must regularly lift and/or carry up to 50 pounds. Specific vision abilities required
by this job include close vision, distance vision, color vision, peripheral vision, depth perception and
ability to adjust focus.

WORKING ENVIRONMENT

While performing the duties of this job, the employee is frequently exposed to moving mechanical parts;
outside weather conditions, hot, wet, and/or humid conditions, high precarious places, fumes or
airborne particles and toxic or caustic chemicals. The employee is occasionally exposed to risk of
electricial shock and the noise level in the work environment is usually loud. Varied work hour with the
probability of needing to work early, late, split, holiday and weekend shifts. Must adhere to safety
protocol.

| have read and received a copy for my records.

PRINT NAME:

SIGNATURE: DATE:

CVSC is an Equal Opportunity Employer and Drug Free Workplace
This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions expected of the
employee. Itis not designed to cover or contain a comprehensive listing of activities, duties or resonsibilities required of the employee. The
employee may be asked to perform other duties as required. This is an at-will position with no guarentee of hours.

Revised 7/23
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EMPLOYMENT APPLICATION

An Equal Opportunity Employer

If you believe you require an accommodation during the selection process, please contact us to make appropriate arrangements.

Name Date
Address
City State Zip Code

Email address:

Telephone(s) Home( ) Cell () Work ()

Position Applied for

How did you hear about this position? [ Advertisement O Walk-In O CVSC Website
O Other (explain)

If offered employment, when will you be available to begin?

Will you be available to work during all open hours?.........cccccvvvvvvvieierninininininnn. O Yes O No
Will you be available to work nights, weekends and/or holidays? ............ccc...... O Yes O No
Have you been given a job description? O Yes O No
Do you understand the job requIremMentS?........ccoviiiiiiiiiie e 0 Yes O No
Can you perform the essential functions of this job with or without reasonable

F= Yoo ] 0] 4o o F= o] o 1SR O Yes O No

To qualify for employment, applicants must be at least 18 years of age unless
otherwise specified. If offered employment, can you furnish proof of age?...... O Yes O No

After an offer of employment, can you submit verification of your legal right to
WOTK iN the UNIted STAtES? ....eeeiieei i e e e O Yes O No

List other names, if any, you have used.

EDUCATION RECORD

Did you graduate from high school or receive a GED certificate? O Yes O No
Hours [Diploma, Degree, or

School Name Location Earned Certificate Major Field of Study
Business/Technical/Vocational
1.
2.
College/University
1.
2.
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LICENSES (Optional, unless required for the position for which you are now applying.)

List current licenses, certifications, or registrations required for the position for which you are applying. Indicate types,
state license numbers, and expiration dates.

Answer only if position requires.
Do you possess a valid driver’s license? O Yes O No

If so, license expires Class Restrictions (if any)

In addition to English, list any other language abilities you possess.

Verbal fluency in

Written fluency in

List any special skills you possess and/or equipment or office machines you can operate.

OTHER INFORMATION

Have you ever been disciplined in your employment?............cccccoovvveeenns O Yes ONo

If yes, please explain.

Do you presently use illegal drugs under Federal law? ............ueveveeiiiiiiiiiiie e O Yes O No

Have you ever been employed DY CVSC? ... s 0 Yes OO No
If yes, please provide the following information:

Department Position Title

Dates of Employment Reason for Separation

Are you related to anyone who is currently employed by CVSC?........oooiiiiiiiiiiiiiie e O Yes O No
If yes, please provide the following information:

Related person’s name Department

Relationship
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EMPLOYMENT HISTORY

Provide information regarding all paid employment (include military employment if duties/assignments relate to the job
you are applying for). Volunteer work which may be related to the position for which you are applying should also be
provided. Describe your most recent position first; then list other positions in order held. Use a separate block for each
position, even if with the same employer. Use additional sheets if necessary. Do NOT use references such as “See
Résumé” in place of completing this section.

May we contact all employers listed? (Attach a list of any exceptions with an explanation.) O Yes O No
Present Employer Present Position

Address From (Mo/Yr) To (Mo/Yr)

City O Full-Time (40 hrs/wk) O Part-Time (<20 hrs/wk)
State Zip Code

Supervisor's Name/Title Telephone( )

Related Duties:

Reason for Leaving:

Employer Position

Address From (Mo/Yr) To (Mo/Yr)

City O Full-Time (40 hrs/wk) O Part-Time (<20 hrs/wk)
State Zip Code

Supervisor's Name/Title Telephone( )

Related Duties:

Reason for Leaving:

Employer Position

Address From (Mo/Yr) To (Mo/Yr)

City O Full-Time (40 hrs/wk) O Part-Time (<20 hrs/wk)
State Zip Code

Supervisor's Name/Title
Related Duties:

Telephone( )

Reason for Leaving:

Please state below any other information that would be helpful in determining your qualifications for this position. You
may include significant accomplishments, previous career highlights, or any other relevant information that is not
requested in this employment application.
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ACKNOWLEDGMENTS

Please READ ALL of the following statements and INITIAL EACH of the lines to indicate you have read and
understand each of the statements. If you have any questions, contact Sharon Thompson, (Human Resources
Department).

This application is the property of CVSC and will become part of my personnel file if | am hired.

| authorize CVSC to contact any employer or individual to obtain from them any relevant information
regarding my previous employment, military service, criminal history, characteristics or traits necessary
for job performance, or other relevant qualifications for employment and/or continued employment with
CVSC. In addition, | authorize CVSC to conduct a background search which includes criminal history and
military history. In addition, if the position for which | am applying requires driving a vehicle, | authorize
CVSC to conduct a Department of Motor Vehicles (DMV) search. If the position for which | am applying
involves contact with minors or with any persons having diminished capacity to care for themselves, a
search of government sex offender registries may be conducted. | further authorize CVSC to contact any
institution and/or licensing authority to verify my possession of education, licenses, and/or certificates
which may qualify me for employment.

In exchange for CVSC consideration of my employment application, and/or any continued employment
with CVSC, | authorize anyone possessing information to furnish it to CVSC upon request, and | release
the organizations and all individuals providing the information or acquiring the information, including
CVSC, from all claims, liability, and damages whatsoever claimed to be related to furnishing, obtaining, or
using said information. This release applies to, but is not limited to, claims for defamation, libel, slander,
infliction of emotional distress, and interference with current or prospective economic relations.

| further understand this consent will apply during the entire course of my employment with CVSC should
| obtain such employment. | understand and agree this consent shall remain in affect indefinitely.

I hereby certify that all statements made in this application are true. | understand that any false statement
of material facts herein may cause forfeiture on my part of all rights to any employment with CVSC. |
understand that any misrepresentation, falsification, or material omission of information may result in my
failure to receive an offer, or if | have been hired, in my dismissal from employment regardless of length of
employment. | understand that neither this document nor any offer of employment from CVSC constitutes
an employment contract unless a specific contract document to that effect is executed. | agree to
undergo any job-related drug screening and physical examination upon conditional offer of employment. |
understand that CVSC is not requesting genetic information from the drug screening or the physical
examination and that the person administering the examination should not provide genetic information to
CVSC. | further understand and agree that this paragraph applies to any information supplied by me at a
later date as part of this application.

Per NRS 281.060 (2), | opt to exercise my rights by voluntarily attaching a copy of my DD214.

NRS 281.060(2) states preference must be given, if qualifications of applicants are equal: a) first, to an
honorably discharged military personnel of the United States who is a citizen of Nevada; and b) second,
to other citizens of Nevada.

Additionally, my signature below certifies that the information provided is true and correct to the best of my knowledge.

Signature of Applicant Date

2/20
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